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T.ACTION REQUESTED

ESTABLISH DISPOSITION STARDARD; EJ DISPOSE OF PRESENT ACCUMULATIOR;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

5 Inclusive Dates ) 9 EXACT SERIES TITLE
. .

1970 - 1971 Fertilizer Sample File

ll.O What fusction performed resulted in crestion of this serles
-

Inspections, sampling and analysis as required by Georgia Plant Food Act

11 DEECRIFTION OF SERIRS - Include Form No. & Pora Title, If any
.

This series includes only those samples found to be in compliance with the
Georgia Plant Food Act and it's Rules and Regulations. It consists of

record copy of inspection report and analytlcal report Sample copies
attached.
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QUESTIONNAIRE Place an "x" in the praoper column. 1If anmwer is "YES," please explain 7 = YES NO
13. Is this the Record Copy of the series? - o Kl 1]
14. Is there a duplication of this éeries in another office or agency? "A:[} ."Iﬂ
-14.
15. Is the 1nformat10n contained in this series ever summarized or publlshed‘? ;.
(In lab division annual report) ; o o
16. Does the series contaln cla.ss:\.fled information requlrlng secunty handllng" [ M

17. Does the series document policies and procedures of agency's operation or fumection? [ []

18.l Could fhe function be performed if the files were -lc.nst or destroyed? . ' .[ft; '7:[]

19. Is the series (or major portion o-i’" it) regularlyrmircro.filméd? If yes, why? : [1 O

20. Does the record series provide data as input to an EDP fiie? ' | []. [}ﬂt
21. Does the record series contain documentatioﬁ prbauced as EDP pfintout? _-' [] i

22. Is the series affected by Federal or grant funds? s _[_] . R

23. Wili- £ﬁem,;)é a; ne.;.-d fc;r fﬁese records ‘I-L-O, 1“5 years_,_ ffc;rn; now? If yes, what?- [] R

ok, REQUIREMENTS. The following requires the files to be kept 1 years:

a.[]JSTATE ©b.[]STATUTE OF c.[]AUDIT d. [ JFEDERAL . e.XIADMINISTRATIVE f.[]HISTORICAL
LAW ~ LIMITATION PERIOD LAW DECISION VALUE
{Cite Law, Statute, or other reason for the retention requirement)

25, AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[JFISCAL YEAR -[]OTHER , _ sthen:

A.[]Destroy immedistely after cut off. _
- B.[JHold in current files area_ month(s}/__ 7 year(s), then N
' - 1 K¥estroy. '
2 []Transfer to récords center “hold year(s) then.
a []Destroy.
b []Transfer historical material to Archives;
destroy remainder.
3 []Destroy after audit (or year(s) after audit).

C.[JHold in current files area indefinitely.

D.[JHold in current files area yea.r(s) then transfer to Archives permanently.
E.[]otner

(Indicate briefly rationale for recommendations above/or write additional remarks):
Possibility of necessary reference to this file for more than 1 previous year
is remote.
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